THE UNIVERSITY OF TENNESSEE
RECONCILIATION OF BANK ACCOUNT AND CHECKBOOK FOR PETTY CASH FUND
	Department
	     
	

	Balance per bank statement dated       
	$
	     


Add Deposits Since Date of Statement:
	Date
	Amount
	

	      
	     
	

	     
	     
	

	     
	     
	

	     
	     
	

	     
	     
	

	(Check deposit slips against reimbursement requests and explain any deposit items not representing expenditure reimbursements.)
	+
	     

	
	$
	     


Less Outstanding Checks:

	Date Issued
	Payee
	Amount
	

	     
	     
	     
	

	     
	     
	     
	

	     
	     
	     
	

	     
	     
	     
	

	     
	     
	     
	

	     
	     
	     
	

	     
	     
	     
	

	     
	     
	     
	

	     
	     
	     
	

	     
	     
	     
	

	     
	     
	     
	

	     
	     
	     
	

	     
	     
	     
	

	     
	     
	     
	

	—
	     
	

	Adjusted balance per bank statement
	$
	     
	*

	Balance per checkbook at check no.       dated      
	$
	     
	*


* These acmounts should agree.
Form B
Rev. 7/13/06

