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THE UNIVERSITY OF TENNESSEE 
TRAVEL REIMBURSEMENT RATE SCHEDULE 

Effective:  July 1, 2014 

A. MILEAGE RATE:  Standard Mileage Rate is $ 0.47 per mile (for travel on or after August 1, 2011)

B. LODGING AND MEAL ALLOWANCES
The maximum allowances for both lodging and meals will be in accordance with the rates published by the U.S. 
General Services Administration (CONUS) or the Department of Defense (OCONUS). The meal allowance 
includes both the allowance for meals plus $5.00 for incidentals. The CONUS rates applicable for all cities can be 
found at the U.S. General Services Administration web site.

C. PARTIAL MEALS ALLOWANCES FOR DAY OF DEPARTURE AND DAY OF RETURN FOR BOTH IN-STATE 
AND OUT-OF-STATE TRAVEL:
Reimbursement for meals for the day of departure and the day of the return will be 75% of the normal 
reimbursement rate regardless of the time of departure or return. If one trip ends and another begins on the same 
day, meal deductions should be made on one of the trips and noted on both trips so that the traveler is not 
reimbursed more than 100% of the meal allowance for that day.

D. MEAL ALLOWANCE FOR ONE-DAY TRIPS:  Travelers are entitled to 75% of the meal per diem for one-day 
travel, if it is 12 hours or longer

E. MEALS INCLUDED IN A REGISTRATION FEE OR ENTERTAINMENT: A partial meal allowance is available 
when meals are provided as a part of a registration fee for a conference, seminar, or workshop or as part of 
entertainment. No meal allowance is available if the registration fee includes all meals for that day. Continental 
breakfasts that may be included in a registration fee are not considered a meal. The deductions for meals 
provided are based on a full-day meal rate as follows:

20% for Breakfast 

30% for Lunch 
50% for Dinner 

G. MEAL ALLOWANCE FOR TEAM, GROUP, AND RETREAT TRAVEL:  The following percentages and the
CONUS rate for the location of travel must be used when a partial meal allowance is applicable.

Meal In-State Out-of-State 

Breakfast 20% 20% 

Lunch 30% 30% 

Dinner 50% 50% 

H. PRIVATE AIRCRAFT:
Reimbursement will be in accordance with the CONUS rates provided by the U.S. General Services 
Administration.  As of January 1, 2011, the rate per land mile is $1.29.

I. Original itemized receipts must be submitted with the signed Travel Expense Report for expenditures of 
$10.00 or more.

http://www.gsa.gov/portal/category/100000

